Set-up Tasks on Sundays

for Fellowship Circles

Each Fellowship Circle will be responsible for the overall setup and services on a rotational basis. 

Please arrive at 9:15 – Taize will have ended.  There may be choir practice but continue with these instructions as they understand someone will be in there to set up. 

 The Set-up duties include:

a. Chairs need to be arranged for Sunday Service. Diagram is in the SLF closet in the sanctuary.  North side.

b. Hymnals are now on rolling carts. You can use them to help deliver hymnals to each chair, or just roll the carts near the door so people can help themselves on the way into the sanctuary. 

c. Pulpit should go back in its place and piano if it has been moved.

d. Turn on the sound system and set-up the microphone on the pulpit. The instructions are in the closet.  There is a key on the closet key ring (which is usually in the door) to open the sound system drawer.  The microphone is in this drawer.  Carl or Pete may already have this task complete. 

e. Turn on the fans in the sanctuary if it is hot. 

f. Turn lights on. 

The Ushers will light the candles and do other preparations. 

Thank you. 
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