Sunday Task Overview for Fellowship Circles

Each Fellowship Circle will be responsible for the overall setup and services on a rotational basis. The rotation schedule will be posted in a folder on the bulletin board by the kitchen, along with more detailed instructional handouts.

These duties include:

· Setting up chairs and distributing hymnals before the 10:00 service. 
· Carl Love will supervise this when he’s in town.
· Arrive at 9:15 a.m.
· Providing light refreshments for the fellowship hour.
· During the cooler seasons, start the coffee before the service and have the fast-heat teapot ready to start after the service. Everyone can contribute food/drinks for the table. 
· Arrive by 9:30 a.m.
· Serving as greeters and as ushers.
· Arrive by 9:30 a.m.
· Tidying up the church after refreshments and fellowship, including
· putting away hymnals (helpful if everyone participates)

· recycling bulletins 

· moving the greeters’ table back to the wall  

· cleaning up the kitchen, always running the dishwasher 

· locking doors and windows

· taking home dirty linens to wash, returning the following week

Leave a note for the Office Administrator when nametags are requested (after the name tag sheet is filled) or materials need to be replenished. 
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