Worship Leader Duties

During the week before the service – The pastor will e-mail you the bulletin. There is little time on Sunday before worship service for last minute preparation. So, it is very important that you practice reading before Sunday. Your practiced calm manner will set the tone for the worship experience

Before the service – At or before 9:40 am – prepare for worship
· Put on your name tag
· Check in with the pastor 
· Check if pulpit mic is on – do a test. 
· Take the chimes out of the supply closet. Please return them there after the service.
· Put Bible on pulpit for readings -Please use the New Revised Standard Version of the Bible

· Announcements which are not printed may be given to you to read

· At 9:55 find pastor and get him/her into the sanctuary so worship begins at 10:00
During the service – YOU will start at 10:00 am to Lead the congregation in Worship 

· NOTE: You and the pastor will be using the same mic so don’t turn it off or on.

1. At 10:00 stand at the mic - speak directly into the mic and say, 
“Welcome to Community United Church of Christ. 

·     My name is________ and I am the worship leader this morning.”  

“We invite you to sign the red attendance pads that will circulate.  

    We hope you will sign both your name and address.”

“We also invite you to stay after the service for fellowship and refreshments.” 

“I would like to call your attention to the announcements printed in the bulletin insert    (I have been asked to make this additional announcement -------)”

“Now will you turn and greet your neighbors.” (Give them one minute!)
· “Let us now prepare our hearts and minds for worship” 

2. Ring chimes - let sound fade - place chimes on alter - be seated as prelude starts
When music stops go to the mic and say, “Please join in the Call To Worship

3. which is printed in your bulletin”.    Take a breath, read slowly and clearly into the mic.
4. Say, “Those who are able, please stand for the singing of the opening hymn # ___”. 

5.  At the conclusion of the hymn - return to pulpit. 
6. WAIT for people to sit, then say, “Please join in the community prayer” 

7. WAIT for people to open their bulletins, then read the first line of the prayer 
8. You may introduce the special music, or just sit down
9. When music stops say, “Please join me in the World Peace Prayer”

10.  Ask children to come for the children’s time, except on Communion Sunday 
11.   Be seated until it is time to read the scripture.  
a. You may say some introductory words about the scripture reading if you wish
b. At the end simply close the bible, or say, “This ends the reading of the scriptures”
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